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Newborough Primary School P&C Inc 

General Meeting – 05/06/2024 7:00pm-8:40pm    
 

1.  Welcome and Acknowledgement of Country Laurie 

 

2.  Attendance and Apologies Georgia 

Present: Laurie M, Chenoa W, Georgia B, Denise J, Jacob M, Andrew M, Andrew S, James S, Matthew B, Dee 

Owen, Lee W. 

Apologies: Tanya C, Laura H, Jessica B, Jodie P. 

3.  Approval of previous minutes Laurie 

Approved without amendment. 

4.  Follow up from previous minutes 

4.1 Event and funding proposal forms (Andrew M/Andrew S) 

Forms will be converted to editable PDF following the approval of new logo at this meeting. 

 

4.2 AV equipment undercover area (Denise J) 

Quotes were distributed prior to meeting. As this is a substantial spend Denise wants to survey staff to get a 

consensus on whether they feel the spending is warranted, and provide justification for how it can be used. 

Replacement of audio equipment in undercover area, and portable sound system for outdoor events ($4000- 

$10 000) are other options discussed. 

Clarity is needed around what is the best option/s for the school before expenditure can be approved. 

 

Actions:  

-Denise to survey staff regarding how screen will enhance learning of students 

-Denise to request quotes regarding repair of existing audio infrastructure and/or any new audio equipment 

needed to optimise use of screen. 

-A portable sound system for outdoor events will be explored as separate option, with proposal and quotes 

(already sought by Andrew) to be presented at next meeting. 

 

4.3 Building and Grounds committee (Denise J) 

Included in Principal’s report. 

 

5.  Reports 

5.1 Principal’s report (Denise J): 

As tabled- See Appendix A 

 

Actions:  

-Laurie to talk to Sharon to get security code for P&C after hours access. 

-$1800 donation to the school towards the cost of a marimba (as per proposal by Andria Snelson) has been 

approved. Jacob will transfer funds. 

 

5.2 President’s report (Laurie): 
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Thanks to the school for the video made for P&C Day. 

Quiz night preparation well underway. 

 

5.3 Treasurer’s report (Jacob/Andrew S):  

The following is the Treasurer's Report, tabled for the Week 8 P&C Meeting for Term 2, 2024. 

 

Canteen Finances 

As of 5 June 2024, the Canteen Account holds $27,633.14. 

Expenses from April/May and Staffing costs from May have not yet been captured. 

 

General P&C Finances 

As of 5 June 2024  , the Transaction Account holds $131,017.55. 

 

The delegation of uniform sales to JFE is now mature enough that we have some idea regarding income; 

though there will continue to be some sales of backlog items on consignment that inflates sales value.  

 

For sales last Financial Year, Newborough P&C received $9,131 in revenue 

So far this year, we have received $4,248 (Jan-April sales ) 

 

The Treasurer handover is continuing, with the intention that Andrew will take over management of Xero and 

payment setup going forward. I will remain in a support role through to the end of the year. 

 

5.4 Canteen (report as tabled by Jen): 

No report submitted. 

 

5.5 Canteen sub-committee (Laurie): 

A meeting of the sub-committee has not occurred since last P&C general meeting. Parents need to be advised 

of Jen’s departure. 

It is not viable for canteen to continue in current format with a reliance on volunteers. A simplified menu or a 

candidate with ideas on how to operate with few volunteers would be needed. Outsourcing options can also 

be reconsidered.  

A survey was being developed by Noemi/Andrew for the parent community to provide input/ideas into 

canteen, but it was agreed this may delay decision making and give false impression that many views can be 

taken into account. Regular P&C attendees informed about the canteen issues are best positioned to make the 

decision about its ongoing operation, and financial members can vote on this as representatives of the wider 

parent body.  

 

Actions 

-Laurie/Denise to write email advising parent community of Jen’s departure 

-Denise to seek quotes regarding outsourcing of canteen. 

-Meeting of canteen sub-committee in Week 10 to determine options for canteen continuation (e.g. 

outsourcing, seeking new manager, paid casuals, reduced menu/days etc) 

-P&C financial members will vote on options presented (Laurie to provide wording, Georgia will distribute via 

mailing list). Decision will then be made as to whether to go with outsourcing or to seek expressions of interest 

for a new canteen manager  

 

5.6 Newbros (Andrew M): 
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Movie night was successful – approx. 80 attendees, $110 raised. Other event ideas are sought. 

The garden is the next project. Greg the gardener (currently on leave) is to be consulted. 

Newbros would like to utilise Sustainability Shed more (e.g. pizza night) and seek information on what the 

school is currently doing with that space. Will wait for Greg to return. 

 

6.  General business 

6.1 Regulatory requirements of spending on funds raised (James S) 

Noted large amount of money sitting in accounts and some students that fundraised have now left the school, 

query whether there are requirements to spend funds the same year they are raised. There is no requirement 

for this outlined by WACSSO, but agreement from members that the aim should be to spend the money to 

benefit the students doing the fundraising (although this can’t always be the case when long term fundraising 

for a large project). 

A budget and clearer process for funding proposals will support a more streamlined process around this. 

 

6.2 Plans for expenditure of current funds (James S) 

Importance of budget and long term/short term expenditure planning highlighted. A draft budget will be 

presented for next calendar year. 

Large amount of money in transaction account awaiting expenditure- some will go on AV system. Feedback from 

Building and Grounds Committee and Early Childhood Audit will support allocation of other funds. 

 

6.3 Preferred process for funding proposals from staff and parents (Denise J)  

Denise is reviewing current process of all proposals going through the school’s finance committee. Once process 

is established the school community can be informed of process and P&C funding requests welcomed. 

 

6.4 Uniform shop delivery options (Lee W) 

JFE delivers weekly to other schools in the area for free. Query around whether this is an option for 

Newborough. 

Decision was made when outsourcing for the school not to provide this option, due to concerns around time 

and space for distribution. Denise is supportive of any ideas for local delivery that do not encroach on staff time. 

Actions:  

Dee and Lee will propose an option around this at the next meeting. 

 

6.5 Accounts (Andrew S) 

The motions documented in Appendix B were discussed and passed. 

 

6.6 Financial motions (Andrew S) 

The Financial motions documented in Appendix C were approved. 

 

7.  Fundraising/Planned events 

   7.3 Upcoming Events 

Quiz night- 22 June.Volunteers will be needed for set up. There is a catering facility within sports club that can 

provide food platters, and a full menu will also be available. Laurie will check if BYO food is still OK. 

8.  Other  

8.1 First Aid Kit 

Laura has purchased the First Aid Kit and will drop it at the school. Receipts were sent to Treasurer and have 

now been processed.   

Next P&C meeting: Monday Week 3, Term 3. 29 July 

To be held in new meeting room at the school, entry via office. 
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APPENDIX B- MOTIONS BY ANDREW S 
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APPENDIX C- FINANCIAL MOTIONS 

 


